




DLT: dt
03/17/95
V06

I

2

3

5

6

7

8

9

10

I I

12

13

14

15

16

17

18

19

20

21

22

23

24

25

26

27

28

ORDINMCE / / 75,?,3

AN ORDINANCE relating to the Clity's Consultant Selection
Ordinance; amending Seattle Municipal

'

Code Sections
3.114.150 and 3.114.160 to allow an expanded City-wide
selection process for the Certified Consultant Roster
Program; and clarifying the process to be used therefor.

WHEREAS, Seattle Municipal Code (SMC) Chapter 3.114 deals with
the procurement of consultant services and includes under
Sections 3.114.150 and 3.1114.160, -the authorization for
City departments to establish certified rosters of
qualified consultants for skills or services in specialized
areas of knowledge or experience; and

WHEREAS, departments that have used the consultant roster
program have found it to be very useful in saving time and
City funds, and other departments are contemplating
creating rosters as well; and

WHEREAS, the intent of this amending ordinance is to allow a

single consultant selection process for consultants to be
selected for a Certified Consultant Roster Program that can
be used by all City departments, which will save each
department requiring a consultant roster, the cost of
separate selection processes. Now, Therefore,

BE IT ORDAINED BY THE CITY OF SEATTLE AS FOLLOWS:

Section 1. SMC SectLon 3.114.150 (Ordinance 112334

1 (part) as last amended by Ordinance 116000 § 1 (part) ) is hereby

further amended to read as follows:

3.114.150 Certified consultants' roster.

Through the competitive process contemplated by SMC

Sections 3.114.020 through 3.114.070, the Devartment of

Administrative Services, in conjunction with ]2articipating

departments ((eaeh depaLctfftent= er Emeeutive Departfnent efflee))

may establish certified rosters of qualified consultants for the

use by any City de-partLnent or Executive Department office,

hereinafter referred to as "participating department", for

skills or services in specialized areas of knowledge or

experience including, amonq other specialties, architectural and

engineering services; and without soliciting proposals on such

assignments or projects individually, each such participgting

department ( (eL- Emeeuti;,,e BepaF4~~fftent effiee) ) may contract with
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a consultant on the appropriate roster as the City' s needs arise

for assignments or projects within the described specialty as

long as each contract is estimated to cost no more than ( (Eight=

(60oTheusand Dellaics ei-) an adjusted amount

established pursuant to SMC Section 3.114.140 by using Eighty

Thousand Dollars ($80,000) as a base amount, as established b

Ordinance No. 113797 § 2, 1987.

Section 2. SMC. Section 3.114.160 (Ordinance 112334 §

1(part) as last amended by Ordinance 116000 § 14) is hereby

further amended to read as follows:

3.114.160 Establishment and operation of rosters.

These terms apply to the establishment, maintenance and use

or certified rosters by City departments:

A. Solicitation. A solicitation for consultants for a

certified roster shall describe the particular specialty sought,

the contract dollar limits, the type of assignments or projects

to be made, and the duration of the roster. The terms in a

solicitation may be more restrictive than this chapter, and if

so, shall control.

B. Consideration.

1. Except for the circumstances described in SMC Section

3.114. 110, a participating department ( (ei- E3Eeeidti ve B'Departffient-

effiee whieh Riaintains a eei-tifled rester fftay)) shall contract

only with the consultants on the roster for assignments or

projects within the specialty and for services described in the

roster on assignments or projects estimated to cost no more than

((Elghty --heusand Bellar-s ($8G,999.99) er)) an adjusted amount

established pursuant to SMC Section 3.114.140. The foregoing

sentence does not limit a participating department's ((e-r-

)) ability to:

a. Execute ( (ehange ei-dei-9) ) amendments to contracts

made originally without using the roster for work or services

2
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related to the original contracts regardless of the amount of

the Hehange erAe-r-)) amendment;

b. Select consultants through the consultant

selection process as defined in this Chapter, for projects

falling generally within a specialty for which there is a

roster, but requiring a level of expertise that is not available

from the consultants on the certified roster, for which no

consultant on the roster is available, or, as determined by the

head of the participating department contractina for such

services that there is a need for broadening the search for

consultants to ]2erform the services;

C. Disregard a roster in order to carry out an

applicable procurement regulation mandated by the grant

agreement on a project with federal or state assistance;

d. Execute a (( ) contract amendment

with the consultant for additional work related to the original

roster contract and not foreseen when the roster contract was

originally executed, as long as the total contract

consideration, including all ( (ehange er-ders an ) ) amendments

((, dees)) do not exceed ((

Bellai-s ($96,9GG.G9) ei-)) one hundred twenty percent (120-'.) of

the dollar "'Limitation established pursuant to SMC Section

3.114.140, when the original contract was executed.

2. In applying for and accepting placement on a certified

roster, a consultant shall agree to maintain a readiness to

contract with the City to provide the services for particular

ass,Lgnments or projects.contemplated by the solicitation, when

and if offered; and, if awarded a contract, the consultant shall

agree to complete the assignment or project in a timely and

professional manner in accordance with the contract's standard

((e_-R---_-et)) and/or special terms and conditions.

3
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C. Opportunities for Small Business. Whenever ( (feur-

44-)-)) eight (8) or more such consultants qualify for

certification, the roster shall consist only of those

consultants who are eligible to be classified as a "small

business concern" under +the Small Business Act of the United

States, 15 USC § 632, and its implementing regulations, 13 CFR

Part 121. If ((three (z3)-)) seven (7) or fewer such consultants

are certif iable, the roster shall be selected without regard to

the eligibility of consultants under the small business

criteria. A consultant may evidence its qualification as a

"small business concern" by showing its acceptance by the Small

Business Administration or its certification by the Washington

Of f ice of Minority and Women's Business Enterprises, or b

signing a notarized Affidavit swearing under oath that the

consultant is a "Small Business Concern" based on the United

States Small Business Administration - Small Business Size

Standards according to the Federal Standard Industrial

Classification Codes.

D. Standard Contracts.

1. A participating department HeLa Bmee:atlve Department

efflee) ) may require that all consultants placed on a certified

roster agree to contract on a standard form of contract having

terms and conditions generally controlling the work or services

to be performed; if so, the participating department's ( (ezr~-e-

ve 9epa±-t ) contracts with a consultant for a

23 particular assignment or project may adopt the standard form and

supply the scope of work; the time for performance; the hours of24

25

26

27

28

work and consideration to be paid; and other speciall terms and

conditions specific to the particular assignment or project.

2. A standard contractL may quote an hourly or piece rate

f or the consultant, which shall remain a f irm. of f er f or a stated

period.

4
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E. Duration.

1
.

A certified roster shall expire at the earliest of the

following:

a. Three (3) years after its establishment;

b. A shorter duration stated in the ((depai-tfaentls

)) City's solicitation; or

C .
Reduction of the number of consultants on the

7 roster to one-third (1/3) of its

8

9

10

I I

12
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14

15

16

17

18

19

20

21

original membership or one (1)

consultant, whichever is greater.

2. After notice to the consultants on a roster and

allowing them a hearing, a roster may be dissolved sooner than

its expiration when it is deemed in the best interests of the

City ((eL- Emee~~ive BepaL-~c-fnent effiee)) for one (1) or more

causes stated in the notice.

F. Number. The Department of Administrative Services in

conjunction with participating departments HA department ei=

Birzee,ative Bepa3~tfftent= effiee)) shall determine the number of

consultants Hlisted en a)) selected for each roster cateqor

The number shall not exceed Height 44-)) fifteen (15)

consultants.

G. Deletion From a Roster.

1. After allowing the consultant an opportunitv to be

heard, if the Depart-ment of Administrative Services in conjunc-

tion with participating departments find a consultan,t falls

22 under any of the following circumstances, the (W) consultant

23 shall be deleted from ((.a)) the City's certified Roster Program

24 ((resteL- undei- any ef the fellewing eii-eufftstanees)):

25

26

27

28

a. The consultant requests deletion. (The deletion

shall take effect ten (10) business days after notice to the

Administrative Services);

tment ffiee)) De]2artment of

5
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(A. The eensuMans andler a firm with an affiliatle-n

Lp with the eensultant reeeives ene er mere eentraa-ee-K-e

apartment er Bmeeutive Department eff-Wee threugh t

eertified rester whieh emeeed, in the aggregate, the greate-wr~-n

Twe Hundred Ferty Theusand Bellars ($249,G99-0-9) er three----044-

times the dellar AmMaMen established pursuant te SMG Seett-Ten

1.114.IS9 when sueh respeetive eentraets were emeeuted;))

8 the performance of a City contract or is disqualified from City

9 1 contracting, or the consultant has failed to file applicable
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business and occupation tax reports; or

( &amp;V ) c. The consultant has made a material

misrepresentation in its response to a solicitation. (A

misrepresentation is material if the consultant's rating in the

evaluation scores would probably have been reduced if the facts

were fully known.)

2. After allowing the consultant an opportunity to be

heard, a participating department Her Emeeutive Department

efffee)) may delete a consultant from (W) its certified

roster, if:

a. The consultant fails to execute a contract for

service within the specialty for an assignment or project when

offered to it;

b. The consultant discontinues business within the

Puget Sound area of Western Washington;

C. The consultant changes its organization or opera-

tions so that its response to the (Wepartment's er SHeeuY

eep_aar~

( (ew) ) b. The consultant is found to be in default in

) ) cityls solicitation, although correct

when made, is no longer descriptive of its current status, and

the changes place the department Her IkEeeative Department-

efflee)) at a disadvantage; He*))

6
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d. The circumstances presented provide good cause

under rules established by the Director of Administrative

Services((-.)) ; or

e. The consultant and/or a firm with an affiliation

in ownership with the consultant receives contracts from the

participating department through a certified roster categoLy

which exceeds, in the ag -Lgregate, three (3) times th.e dol'ar

limitation established pursuant to SMC Section 3.114.150 when

the consultant was selected for this roster category;

3. Replacements. ( (A deparctfaent er EHeeid- Bepa:etfne

effiee)) The De]2artment of Administrative Services in

conjunction with participating departments may replace a

consultant deleted from a roster by adding the next highest

ranked consultant in the selection process; provided, that a

replacement- for women's business enterprise or a minority

business enterprise, as defined in SMC Section 20.46A.050, shall

be the next highest ranked women's business enterprise or

minority business enterprise, respectivel except for

consultant services governed by RCW 39.80.

W ( ( =.= n:L I I n,= ~~F ne;vn4 ", ~4-4-In R Jht V~ ~~V ~
Review. (A elepaaFtfRent

I s eic Exe eUt 4 --- --ment-
19

Depart

efflee's)) The City's solicitation and selection process and a
20

standard contract shall be subject to review by the Director of

21
1 ( (Ilufaan Riefht=81, ) the Department of Administrative Services for

22 compliance with the Women's and Minority Business Utilization

23 Ordinance, SMC Chapter 20.46A.

24

25

26

27

28

1. Disclaimer. Placement on a certified roster makes

a consultant eligible for consideration and possible selection

as the contractor ( (ef- the selied:tinff) ) by a participating

department ( (eL- Emeeut ive Bepa3FtfRent ef f i ee) ) for the providing

of services within the specialty for ass--gnments or projects

estimated to cost no more than the roster program limitations,

7
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TI- euti~vce Depaictfaent effiee's)) C.ityl.s solicitation, and subject

to the terms of t-his chapter and the need of the participating

department ((eL- Emeedtive BepaiFtffient effiee)) for the service

and the availability of funds. Placement on a roster does not

guarantee any consultant any contract for any amount. In addi-

tion, the City reserves the power to amend or repeal this chap-

ter and to change or discontinue the roster system at any time.

J. Evaluation Criteria. Consultants shall be

evaluated for placement on a roster on the basis, among other

factors, of their record of utilization of women and minority-

owned business on subcontracts, except for consultant services

governed by RCW 39.80.

K. ((Prefessienai Liability)) insurance. ((~&amp;en pL-efes

slenal liability insuranee is required, t A participating

department i-tfnent effiee)) after consulta-Hei- Emeeutlve Depa

tion with the City's risk manager, shall determine ((set') the

((afReunt)) appropriate contract insurance requirements to

reflect its evaluation of the risk of liability and the City's

liability exposure. ( (1, 1 1 -11 -f- a speeial peliey, a depa:Ftment

eic Eaxeeutive Bepa-rtfftent e-f-f-Jee -e
.Y eejuire that-H If commercial

general liability insurance is reguired, the City must be named

as an additional insured on the consultant's commercial general

liability policy.

Section 3. This ordinance shall take effect and be in

force thirty (30) days from and after its approval by the Mayor,

but if not approved and returned by the Mayor within ten (10)

days after presentation, it shall take effect as provided by

Municipal Code Section 1.04.020.

Passed by the City Council the day of

1995, and signed by me in open session in authentication

passage this *3ra day of
1

1995.

of its

CS 19.2



I

2

3

5

6

7

8

9

10

I I

12

13

14

15

16

17

18

19

20

21

22

23

24

25

26

27

28

9

CS 19.2



City of Seaftle

Execu~ive De-partmert-Off5ce- of Nlanagernent and P'~.arning

Thomas,M;. Tierney, D:ractor

Norman 8~ R.,:Ce''Mayor

'i

March 20, 1995

City Council

City of Seaftle

Via Mayor Norman B. Rice

Honorable Members:

Attached for your consideration is an Ordinance relating to the City's Consultant

Selection Ordinance, amending the Seaftle Municipal Code to allow for an expanded

Citywide selection process for the Cerdfied Consultant R,oster Program and clarifying

the process to be used therefor.

As directed by 1995-1996 Council Statement of Legislative Intent, the Office of

Management and Planning has worked with DAS, the City's utilities, the Parks and

Recreation Department, Seattle Center, the Law Department, and Council central staff

to recommend changes to the consultant contracting process. This ordinance

addresses the area of standardizing departmental contracting procedures.

Currently, the Seattle Municipal Code authorizes City departments to establish rosters

of qualified consultants for skills or services in specialized areas. Departments that use

the roster program find that it saves fime and City funds. Other departments are

contemplating creating rosters as well.

The purpose of this ordinance is to allow for a single consultant selection process for

consultants to be selected for a Certified Consultant Roster Program that can be used

by all City departments. This will save each department requiring a consultant roster

the cost of separate selection processes.

We recommend your favorable action on this proposal.

Sinqerely,

TH MAS M. TIERNEY
Director, Office of ManagerneL and Planning

Attachment

Accommodat'!ors for poop':e w~J--, dsabi':it~es provided on reques', Ar eauai empioyment opporturdt ff.y - a mmadve actlion er~~pcysr,

Off~ce of Management anci Piann3n.g 3000 Municipal BuHding, Seal.le, Vfashingtor, 98-104-1826 (206) 684-8080 (TOD) 684-8 118

'Printe-don Recycled PaPer"
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Nty 6f Seattle

Exac;,Aive Department-Office, of Nlanagement and P'anning

T~omas k1l. Tierney, Director

Normar, 6, 'Rics' Mayo,

MEMORANDUM

TO: Honorable Jane Noland, Chair

Utilities and Environmental Management Committee

FROM: Paul Reiter, Monica Power, OMPj,

Mike Purdy, DAS

SUBJECT: Briefing Materials

DATE: March 21, 1995

In preparation for the briefing on the changes to the City'~_ Itant contracti!!9_._-_'

procedures, scheduled for Thursday, March 23, the following mater6iiii"66losed for

your review:

An Executive Summary.

2. A flow chart of the revisions to the consultant contracting process.

3. A final draft of proposed amendments to DAS's General Rules for Consultant

Contracting, including the Contract Notification Form and Amendment
Notification Form.

4. A sample reporting format for departments' use in reporting to OMP.

5. A sample reporting format for OMP's use in reporting to Council.

6. A resolution directing DAS to adopt the changes to the General Rules for

Consultant Contracting.

7. An ordinance modifying the Consultant Roster program.

If, prior to the briefing, you have questions or the need for additional information,

please do not hesitate to contact us. Thank you.

Attachments

Accommoda'~or,,s for people with o,,i req,-uest,

Offlce ei Management and P~anr,:ng-
300 Munldlpal Build~ng, Seattle, Was'h~ngton 98104-1826 (206) 684-8-380 (TDD- 684-8111-18

1
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6.50.020 Solicitation ot.dteaies f r nsuitant rvicp--q

It is in thp-_QiJy',5 bgst injereal.1 tg ensurp, th'a t aA@A= Q. - +6- L-
consultant contracts to heln ensure that tho (-ilt- ic

6v ~` 1 91J-1 is QbJective. m nt-q mi e,

devel!gp solicitation strateoies f r n
-istenL-~~h ~h

Lmu-irements belQw.

n strategies -fQr mn-swftant servicns vq
aegenaing !2n the ~Uollar vs1lUe-Qf thg conSUltant-cQntrar,1.

N A. Fgr Consultanj Contracts of $28-00
.

0 or more -PIP-a-riments MUILAQV
a solicitation 5traleav thatindigate

RIM
at a minimim- thgt the following

1. Adverlising. An advertisement shall be placed in the City's official

newspaper by the concerned department for 61-4east a min,imurn of two da,-vs
(not necessarily consecutive). The advertisement shall include @JjQ= the
followina minimum information:

groiegj.

A. A general description of the services sought for the sagg:ffic

B. The name of the concerned department.

C. The name and telephone number of a representative of the
department from whom additional information may be obtained.

D. An indication that the selection of the consultant is subject to
applicable laws and ordinances regarding equal employment opportunity and
affirmative action.

E. If established or known, the range of fees the department will
consider paying the consultant for the services to be provided; the time within
which such services are to be provided; and the anticipated beginning and
completion dates of the work.

F. The date by which the consultant must submit a formal written
response to the concerned department in order to be eligible for consideration.

An advertisement for a contract which may include future phases must state
that further work may be awarded as an amendment or supplement to the
original contract.

2. Solicitation Process. Qgga[lrne t and
disadvantaggs for each sDecific gontract of wheth., tn

LLLest fgr

Wke Purdy FINAL DRAFT March 2, 1995
m4kccaliryt.doc



Pr!2pg5al,j (RFP) 12rgc-ess Qr 0 pgmbinglion-of a Rea T r

and RFP grgrpsE.

3--
.

Qlhgr Nolifications.-In an efforLto gn re that an adggUatg _Dgmter (Lf

guglifigd cgnaUlj!anjs-mp!2nd IQ the City's regugsl fgL--servig rtmpnt4z

mu5t in,CIU~g
....

jh!p f-g-Howing additional -not if i

~oligijajign 51ralegy.

n f i mp,nt or R~EQZRFP
I

h h

consullanls knownto Jhg, dUgrtment.w.hp ear, to- i f r h %A,e%rL-

b. Sgnd jq_gggy !2f the advertLisement to a~U__a=ilLc-a-bli---c-o-n-sultants

11STea In UA;~' uon
.

and as reguired by Chapter 6.50.03
of thegg rule§.

c. ~end a C!212y of the advertisgment Qr RFQZBFP jo a Ii
I WMRF

consultanja
...
identified-by thg-degagmprit.who a ear tn ba for jhp,

work. The 51ate's.Directgrv of -Certified. MinoCLi)&amp; men and Disadvantam-H
Business Enterprises_ah,all be used tg idenj±i~ such c nsultants.

0 B. Fgr Consultant Contracts of $250,QQQ__Qr- mgre At a minimugi-
del2artm!gnts must co-mply with_lht soligitation reggirem i n ifieri in gzar-ti n
A above and shall iad-licate cQmDflance w~h_jhgsp regunmenta-Qnthe Contrslrl
Notification F!2rm. Ch olgr 6.55.010 for inf-Qrmation on- the Cantragl
Nglificati!2n Fgrm).

In addition. for Itant contr 2 r m
der)artments mu-St Pvalmg-tg whelhgr additiongi Ii i i n -qtr:;tpnipm
A; .4 1

OleQ'J~g U Si M vv
- !21

r riaTP- A n ~m sg rateoies -

used by jhg.degaEjment shall-be lisled on the Conlml
.

--N-o-lificati-an- Form. A
col2y gf jhg fgrm is inglu gd in Chaplgr Q.55.040 of thgse rglgs.

The eyajualign Qf w ther addilipongi aolicitation strajeql2§-&amp;cp a2pro2riate muSt
include an analygia of, the ma 1_1g, determine the Mg t effeglive mggnj to
ensure that an adeQugte num nf niiaalifi

I m itivp firm-c

lhe City's sQlicitati
i

evalugte. at a minim
I win i a-

1. How mgny firms arg available, agalified. and ikely jo reSDond-E___ _A to thp,

~olirjtajiQn for services ta~gd-Qn lhe ~gli-Qitatign atMjggaLrg ir_qLL_-ed by Section
A above?

2. If an inadegua-te numbgr.._Qf firms are likely r nd thim lim;t*

Solicitalign strategies

egartment ED= devPIQp--.@dditigngl

--.Ig gnsure adggLjAlV-- competition.
.

These add,ilignal
strateaies mav inclu-e. but are not limited_Lo,_adverjising in the City'g 2fficial

newspaper fo-r,moreAhan 1hp, re N I gin-wirgd Jj_g days. and adveLi g in al2ampria_tp.

Mike Purdy FINAL DRAFT March 2, 1995
&amp;eMccaliat.doe



gional

lidlation SIMIO-Qi~-ern
a contract..by rQntragj-baqjj.

will mo LIIKQIY vit lik -f-3ry significantl

It is the resj2QnSibi1ijy of ga h -d-uartment.., r ha hm

strategiga dg-VtIODed -fQ-r ear,h -conjrg=_he1j2 imher the i

ensuring adeguate go Detitigam-LQnsult-ant aQntracta.

ChapjQr_fi&amp;5

EXECUTIVE NQ LEGI I ATM: nv-- - - -

FOR CONSULTANT CQNTRAQTS

6.55.010 Fqr-C_Qnsu1jant-Cgnjraqt_s1esj than $250.000

Eo,r consg1jant cgnjLacts estim ted to cost- less t 25 000 thaaa

rod

contain no-formal regUiremenj~ r noti ina r)KAV
IP aid jhg_Qjy

Council. However. dej2a[jmgnj_tea.da are strongly en ra con i
pr-

- Notifving OMP -of c!2nsultant contra I h-an .$250i 0 Chantpr
f).55.020 these

, rUles), and
- Briefing QMP and the QgunGij- gv_c: w n ntr;;ct-z lace

$750,OQQ Cbagter 6.55, f h r les)

injending IQ declare an gXgm=ign f

mrmal gon il-sultaL clectign -Qr emergengy, -D--r

adverEe !pffgrl.

6.55.02Q E-o-r-Qgnsultan C n rart-,q nf t,2rn ---

inf_or!Med of.1he pr agr -

f- large c ns I
nt

those eglimated to cost S2SQ-QQQ or more,.

A. Notification. In- order to fa i1i a notifir-tir- -

contracts. dgpartme I uir ontak-+ *-
)mplelgd Con=

Notificatio Form for ;;If gnnqztd-- -

3cts estimate t cog A91;n n--
more. A coDv of the f rm is inchidart in r' 5.04 J_gLjbese rUle5.

1
. LALhen to ~2ubmit form. The form c hni miri

early in the planLiing stag ~.,gf th on rac nt nnnrf%vv some time That
the del2artmenj r!ggue ts t QQD-tr-a-cl CQm0lign-ce 5-e-clign gLnAa_tg_q§jabji6h
W-BE and MBE sgt- i

' '

11 f r
n or

advigrtising for the s!grvic s has gggUrrQd.

hen th artmgntjs
LQMlhq
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6.10.Q3Q Comoliance-%,an At2al-i-cable Laws

Departments are responsible for complying with all ordinances that apply to the
selection of City consultants, as well as regulations of local, state, or federal
agencies that may apply to particular contracts.

Departments should make it a practice to regularly consult with those City
departments and other agencies that promulgate, interpret, enforce, or
administer laws or rules regarding consultant contracting. In particular,
departments should be aware that the

- &
a
m

p
; Department gf

Administrativg 5ervhcgs (Co!2tr-act QgmpliancQ $&amp;gjign) is responsible for
administering the provisions of SIVIC 20.44 (Affirmative Action) and SIVIC
20.46A (Women and Minority Business Enterprises). While Chapter 6.90 of
these rules provides basic information on these subjects, departments should
contact the Dega[Iment of Admini r iv rvirac Irnn akncq
Seption Human -Oment directly for further information.

fee~th -- GhapteF 6.50.140 ef-these Hiles

.CHAPTER 6.30

FILING AND REP614TING REQUIREMENTS

6.30.005 Repg,rting

A. DegarAmgnts sholl- submil Ong monthly basi
I

s to OMP nforma i n nn thp
status of all-Consultant-contract§._on a form to be detgr ined by OMP.

B. OMP shall._consolidate reoorts rec ived frnm dinnni-

Cguncil, on at lgag -ouarterly basi,5. a al4mM-,1-ry..!2f g2naultant contracting
activity.
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6.50.140 Expm[)jlQts from Consultanj Selection Proceaures

Add at end of 6.50.140

QMP ReVkw Qf &amp;/-e &amp;Uxg-. ExemQtjQnS

The DirgglQr gf the Qffi!~e gf Managempnt an~_Elanning §-h-all review annUally
the iustificalions. for pxemmions to t-h-P, gonsUltam, selegtign- grpceSa to-enaure
that the hislifigation-is r t 4r%r+k +,,gnjjg~n witb_the guid line

of the rulgj.
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'CONTRACT NOTIFICATION FORY"
Conmiltant Contracts of $250.000 or More

PROH,CT NAM:
ESTMATED ORIGINAL CONTRACT AMOUNT:
([f or = to $750,000 (including anticipated amendments) a briefing with OMP and offer to brief relevant Council Committee Chair must be set up.)

FINANCING:
0 Contract was anticipated in the 19_ 0 CIP 0 Operating Budget Amount Budgeted

13 Contract was not anticipated in the budget, but will be financed as follows:

ESTMATED TRVIING- Solicitation. Begin Work: Completion:

RATIONALE FOR DOING TMS PROJECT (Consequences of not doing it):

BRIEF DESCRIPTION OF SCOPE OF WORK

REASON FOR OUTSIDE CONTRACTING:
C3 Lack of in-house expertise 0 TES/Ovcitime not appropriate C3 Expertise in other City Depts. not available

11 Need 3rd party objectivity 0 Value engineering needed 13 Other (describe):

ANTICIOPATED CONTRACT AN[ENDMINTS: 0 None 0 See the following:

No. of amendments anticipated- Estimated total amount of amendments: $

Amendments will be financed by the: E3 CIP 0 Operating budget.

Amendments will relate to the advertised intent of the original contract as follows:

SOLICITATION PROCESS TO BE FOLLOWED:
A. 0 The department will comply with the solicitation strategies required by Chapter 6.50.020 A of the DAS General Rules

for Consultant Contracting.

B. List the additional solicitation strategies the department intends to utilize. If none, explain why the department believes

adequate competition will be generated through the normal solicitation requirements. (See Chapter 6.50.020 B of the DAS
General Rules for Consultant Contracting.):

C1 An exemption fromthe normal selection process as provided in Section 6.50.140 of the DAS General Rules for Consultant

Contracts is anticipated. (Please attach exemption checklist)

LAW DEPARTM[ENT REVIEW: Please describe the level and
itype

of review that will be sought fromthe Law Department:

INSURANCE REVIEW: Describe the steps taken to identify the type and extent of insurance necessary for this contract:

FUTURE NOTIFICATION: If the following things occur, the Department will notify OW and the Council and submit

additional relevant infbrmation:

" If, after Law Department review or negotiations with the consultant, the scope of work is significantly changed and/or if

the cost estimate increases more than 10% over what was originally listed above on this form.

" If a contract amendment is proposed that is greater than $250,GOO.

" If the solicitation process does not elicit adequate competition.

ATTACHMENTS:
C3 Draft Scope of Work.

13 Other

AUTHORMATION:

Name (Print) Signature Title Date



...,LMENDMENT NOTIFICATION FORi,

Consultant AmeudmentstSupplements of $250,000 or More

Amendment/Supplement #.-

ESTIMATED AMENDMENT/SUPPLEMENT AMOUNT: S,

TOTAL CONTRACT AMOUNT: S

(If or = to $750,000 (including anticipdad amenct/suppl.) a briefing with OMP and offer to brief relevant Council Cammittee Chair mud be set up)

FINANCING:
13 Amend./Suppl. was anticipated in the 19 - 0 CIP E3 Operating Budget Amount Budgeted
E3 Amend./Suppl. was not anticipated in th~budget, but will be financed as follows:

ESTIMATED TEWING: Begin Work on Amendment/Supplement: Completion:

ANTICIPATION OF THIS AMENDMENTISUPPLEMENT:
13 Amendment/Supplement is for a body of' work anticipated at the time of the original contract.

13 Amendment/Supplement is for work not anticipated in the original contract, but is directly related to the scope
of work of the project as follows:

BRIEF DESCRIPTION OF SCOPE OF WORK.

FEASIBILITY OF ADVERTISING THE WORK OF THIS AMENDMENT/SUPPLEMENT AS A NEW
CONTRACT:

ANTICIPATION OF FUTURE AMENDMENTS: 13 None C1 See the following:

LAW DEPARTMENT REVIEW: Please describe the level and t3W of review that will be sought from the Law

Department:

INSURANCE REVIEW: Describe the steps taken to identify the type and extent of insurance necessary for this

amendment/supplement:

FUTURE NOTIFICATION: If the following things occur, the Department will notify OW and the Council and

submit additional relevant information:

" ff, after Law Department review or negotiations with the consultant the scope of work is significantly changed
.

and/or if the cost estimate increases more than 10% over what was originally listed above on this form.

" If another contract amen4!!! ~t/su ~Iement is proposed that is greater than $250,000.

ATTACHMENTS:
13 Copies of any previous Council Notification Forms submitted for this project.

13 Other

Title Date
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CONSULTANT CONTRACTING NOTIFICATION AND REPORTING

Proposal for Revised Departmental Procedures

Is contract $28,000? I

Advertise a minimum of 2 days

Evaluate if RFP/RFQ needed

Send ad/RFP/RFQ to all known qualified

consultants

" use DAS's Consultant Reference File

" use state WMBE directory

Is contract highly visible,

sensitive, sole source,

emergency, or adverse

effect?

Encourage notifying OMP and Council if even if contract $

amount does not require notification

-Follow all steps for contracts $28,000

-Evaluate if additional solicitation strategies needed

-Submit completed Contract Notification Form to OMP
..... ....... ............

(or;amendrnent noti Ycatiqt if

111~~

a dmmen entsupplement)

s contract $750,000?*
1

I

-Follow all steps for contracts $28,000

and $250,000

-Requires OMP briefing

-Requires offer to brief Council Committee Chair

Departments submit to OMP monthly status reports on consultant contracts

OMP consolidates summaries quarterly for transmittal to Council Committee Chair

I

OMP Director reviews annually exemption justifications

ncludes original contract and any amendments or supplements.

MP/rs.ppt



EXECUTIVE SUMMARY
Proposed Changes to

the CWs Consultant Contracting Oversight Pactices

Background

In November 1994, the City Council approved a Statement of Legislative Intent directing OMP to work with City

departments and Council staff in developing recommended changes to the City's consultant contracting rules.

An interdepartmental task forcement was formed. Weekly meetings focused on improving four major areas in direct

response to the SLI. These were:

Communication between departments, Reporting Procedures from departments
the Executive, and the Council to the Executive and the Council

Competition tbr consultant services Contract Language that is standardized

required by the City and based on the contract's amount.

Proposal

Changes the task force developed provide a larger contract oversight role for both the Executive and Council, and

articulate expectations for departments.

All consultant contracts estimated to cost $250, 000 ormore require notification to OMP.

Notification will include information on whether or not the contract was budgeted, rationale for the project,

solicitation plans, the scope of work, and anticipated amendments.

All consultant contracts estimated to cost $750, 000 or more require a briefing to be offered to the

appropriate Council Committee Chair.

3. Solicitation strategies are strengthened to ensure adequate competition, and include:

Expansion of basic strategies for all consultant contracts over $28,000.

Additional strategies to mitigate inadequate competition for consultant contracts

over $250,000.

4. Departments will report to OMP on a monthly basis all consultant contracting activity. OMP will provide a

summarized report quarteffy to the appropriate Council Committee Chair

5. The advertising and consultant selection process for the existing consultant roster program will be

consolidated. The number of consultants on the roster will be expanded from 8 to 15.

6. Consultant contract language will be standardized for basic contractual provisions, and be reviewed

regularly by the Law Department.

The proposed changes also strongly encourage departments to communicate with the Executive and Council about sole

source, emergency, and adverse effect consultant contracts. These changes, coupled with DASs recently adopted

procedures for sole source, emergency, and adverse effect consultant contracts, will ensure that exemptions to the

normal selection process receive careful review and analysis by departments, the Executive, and the Council.

Future Directions

Training. Once the new regulations are adopted by DAS, DAS will provide training to departments, emphasizing both

the new rules as well as reinforcing existing requirements.

Consultant Contracting Advisory Group. DAS has established a permanent Consultant Contracting Advisory Group

that will continue to meet to address further improvements and share information about the City's consultant contracting

process.
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Citv of Seattle

~BdExecutive Department-Off ice of
Mana%%n,

a

Thomas M. Tierney, Director

Norman B. Rice, Mayor

March 15, 1995

The Honorable Mark Sidran

City Attorney

City of Seattle

%J

Dear Mr. Sidran:

The Mayor is proposing to the City Council that the enclosed legislation be adopted.

REQUESTING
DEPARTMENT Water

SUBJECT: AN ORDINANCE relating to the City's Consultant Selection

Ordinance; amending Seattle Municipal Code Sections 3.114.150

and 3.114.160 to allow an expanded City-wide selection process for

the Certified Consultant Roster Program; and clarifying the process

to be used therefor.

Pursuant to the City Council's S.O.P. 100-014, the Executive Department is forwarding this

request for legislation to your office for review and drafting.

After reviewing this request and any necessary redrafting of the enclosed legislation, return the

legislation to OMP. Any specific questions regarding the legislation can be directed to Monica

Power at 684-8076.

Sincerely,

Norman B. Rice

Mayor

by

Tom Tierney, Director

legis:jpowerB

Enclosure

cc: Superintendent, Water

Accommodations for people with disabilities provided on request. An equal employment opportunity - affirmative action employer.

Off ice of Management and Planning 300 Municipal Building, Seattle, Washington 98104-1826 (206) 684-8080 (TDD) 684-8118

"Printed on Recycled Paper"



34669

STATE OF WASHINGTON - KING COUNTY

C-ity of C.1
--SS.

Affidavit of Publication

11

The undersigned, on oath states that he is an

authorized representative of The Daily Journal of Commerce, a

daily newspaper, which newspaper is a legal newspaper of general

circulation and it is now and has been for more than six months

prior to the date of publication hereinafter referred to, published in

the English language continuously as a daily newspaper in Seattle,

King County, Washington, and it is now and during all of said time

was printed in an office maintained at the aforesaid place of

publication of this newspaper. The Daily Journal of Commerce

was on the 12th day of June, 1941, ap-pr,--~ed as a legal newspaper

by the Superior Court of King County.

The notice in the exact form annexed, was published in regular

issues of The Daily Journal of Commerce, which was regularly

distributed to its subscribers during the below stated period. The

annexed notice, a

C-F/0RD 1-11751331

was published on

04/20/

The amount of the fee char ror the foregoing publication isW -'

~. -1 ~ --

-
e,

-
Ii
i

b~~eq pod~n full,the sum of $
1

4
`
~

'

t I
~ #I ~' 4-1 3~ M'-s.'

Affidavit of Publication
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